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THIS AGREEMENT made this 8th of August, 2014. 

BETWEEN 

THE BOARD OF GOVERNORS OF 

THE ALBERTA COLLEGE OF ART + DESIGN, 

(hereinafter called the “Employer”) 

OF THE FIRST PART 

and 

THE ALBERTA UNION OF PROVINCIAL EMPLOYEES 

on behalf of all Employees covered by this Collective Agreement 

(hereinafter called the “Union”) 

OF THE SECOND PART 
 

ARTICLE 1 

Definitions 

1.01  For the purposes of this Agreement, unless the context otherwise requires:  

(a) “Act” means the Public Service Employee Relations Act.  

(b) “Anniversary Date” unless otherwise changed by the operation of the 
terms of this Agreement means:  

(i) In the case of an Employee whose employment commenced 
between the first (1st) and fifteenth (15th) day inclusive of any 
month, the first (1st) day of that month; or  

(ii) In the case of an Employee whose employment commenced 
between the sixteenth (16th) and last day inclusive of any month, 
the first (1st) day of the following month.  

(c) “Classification” means the numerical designation assigned to Positions, 
as set out in Schedule “C”.  

(d)  “College” means the Alberta College of Art + Design. 

(e) “Employer” means the Board of Governors of the Alberta College of Art 
+ Design or its designate(s).  



2 

 (f) “Regular Full-time Employee” means an Employee scheduled to work 
twelve (12) months, per year, as set out in Article 20.01.  

 (g) “Regular Part-time Employee” means: 

(i) An Employee scheduled to work Full-time or Part-time for more 
than six (6) months, but less than twelve (12) months, each year, in 
a recurring appointment.  

(ii) An Employee scheduled to work twelve (12) months, each year, in 
a recurring appointment, and whose hours of work are not less 
than one-half (1/2) of the hours worked as set out in Article 20.01. 

 (h) “Temporary Employee” means an Employee:  

(i) hired to temporarily replace a Regular Employee described in 
Article 1.01(f) and (g).  A Temporary Employee may remain in the 
temporary employment until such time as the Regular Employee 
returns or the Regular Employee’s position becomes vacant; or 

(ii) hired for a specific non-recurring project of limited term not to 
exceed twelve (12) months in duration. Such temporary 
employment may be extended by written agreement of the Union 
and the Employer; or 

(iii) hired for a period of twenty-four (24) months or less to work in a 
position described in Article 2.02(b). Such Employees will become 
Regular Full-time Employees if employed for a period in excess of 
twenty-four (24) consecutive months. Temporary Employees hired 
for recurring periods of employment will become Regular Part-
time Employees if employed for more than a total of twenty-four 
(24) months within thirty-six (36) months of initial appointment. 

 (i) “Casual Employee” means an Employee hired for casual employment in 
a Bargaining Unit Position who will not be employed on a Full-time basis 
in the same position for a continuous period in excess of twelve (12) 
months. 

 (j) “Increment” means the difference between successive Pay Rates within a 
Range. 

 (k)  “Local” means Local 071/006 of The Alberta Union of Provincial 
Employees.  

 (l)  “Month” means a calendar month.  

 (m) “Pay Rate” means a rate of pay as set out in Schedule “A”, Schedule “A-
1” and Schedule “B”.  
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 (n)  “Position” means a job position, which has been established in 
accordance with the Employer’s policy and procedures.  

 (o) “Position Description” means the description of a Position published by 
the Employer and which may include “Overview & Purpose”, “Duties”, 
“Qualifications/Experience”, “Skills”, and “Working Conditions”.  

 (p) “President + CEO” means the person appointed as President + CEO of 
the College pursuant to the Post Secondary Learning Act. 

 (q) “Range” means the Pay Rates assigned to a Classification as set out in 
Schedule “A” and Schedule “A-1”.  

 (r) “Supervisor” means the person to whom the Employee reports.  

 (s) “Union Steward” means a member of the Local who is elected or 
appointed by the Employees to act on their behalf.  

 (t) “Work Day” means any day on which an Employee is normally expected 
to be at the place of employment.  

 (u) “Union Representative” means the President of the Union, or an Officer 
or Staff Member of the Union designated by the President, in writing, 
pursuant to the Union’s Constitution to perform a specific function 
pertaining to this Collective Agreement.  

1.02  For the purposes of this Agreement, unless the context otherwise requires, a 
word used in the masculine gender applies also to the feminine, and a word used 
in the singular may also apply to the plural. 

ARTICLE 2 

Jurisdiction 

2.01 The Employer recognizes the Union as the sole Bargaining Agent for all 
Employees covered by Certificate No. 9-97, except those Employees excluded by 
The Alberta Labour Relations Board, or by written agreement between the 
Parties, or by mutual agreement of the Parties at the time of the signing of the 
Agreement. 

2.02 This Collective Agreement does not apply to the following, provided they shall 
not replace Bargaining Unit Employees: 

(a) Students in positions which are designated as student jobs; however, 
where students are employed in a position covered in Schedule “C” 
(Position Classifications), they shall be deemed to be Employees under 
this Agreement; 
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(b) Persons employed in positions subsidized in whole or in part by 
Provincial and/or Federal Government Special or Cost-shared programs 
and positions subsidized in whole or in part by donated funds or services 
from corporate sponsors of the College 

2.03 No Employee shall be required or permitted to make any written or verbal 
agreement with a member(s), which may be in conflict with this Agreement. 

2.04 Legislation and the Collective Agreement 

 If any law passed by the Government of Alberta renders null and void, or alters 
any provision of this Agreement, the remaining provisions shall remain in effect 
for the term of the Agreement and the Parties shall negotiate, in accordance with 
the bargaining procedures of the Act, a satisfactory provision to be substituted 
for the provision thus affected.   

ARTICLE 3 

Application 

 3.01 (a) Regular Full-time Employees shall be granted all terms and conditions 
of this Collective Agreement.  

(b) Regular Part-Time Employees shall be granted all terms and conditions 
on a pro-rata basis, unless otherwise specified. Wherever possible 
Employees shall be advised, in writing, not less than two (2) weeks from 
the expiration of a specified term the commencement date of the 
following period of employment. 

  
3.02  Temporary Employees shall be granted all terms and conditions of this 

Collective Agreement, except the following Articles shall not apply, unless 
otherwise specified 

Article Number Article 
11.01, 11.03, 11.04 Probationary Period 
12 Layoff and Recall 
16 Seniority 
28.03 (c) Illness and Sick Leave 
29.02 (b) (c) Workers’ Compensation Supplement 
30.02 LTD, Extended Health, Dental 
30.03 Employee Benefits 
33.04 Leaves 
34.04 Maternity/Parental/Adoption Leaves 

Temporary Employees who are employed to work the normal Full-time hours of 
work specified in Article 20.01, after one (1) year of continuous employment in a 
single position, shall be eligible for the Employer premium contribution to the 
Alberta Health Care Insurance Plan. 
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 3.03 A Casual Employee will be paid an hourly pay rate in accordance with Schedule 
“B” plus six percent (6%) of gross earnings per pay in lieu of annual vacation 
entitlement. A Casual Employee shall only be entitled to those paid holidays as 
set out in Article 31 which occur during the term of the Employee’s employment 
when the Employee has worked consecutively for the two (2) work days 
immediately preceding the holiday and the first work day immediately following 
the holiday. Pay for holidays will be calculated on the basis of the average 
number of hours the Casual Employee worked per day (excluding overtime) for 
the two (2) work days immediately preceding the holiday. 

Except as otherwise provided in this Agreement, only the following terms of this 
Agreement shall apply to Casual Employees: 

Article Number Article 
4 Management Recognition 
6 Union Membership and Dues Check-off 
7 Employer-Union Relations 
13 Grievance Procedure 
19 Attendance 
20 Hours of Work 
21.01, 21.04, 21.06 Overtime 
23 Split Shifts 
24 Reporting Pay 
25 Standby Pay 
26 Call Back Pay 
29.01, 29.03, 29.04 Workers’ Compensation Supplement 
30.02 General Liability Insurance 
36.02 Health and Safety  
37 Discrimination and Harassment 
38 Protective Clothing 
Schedule “B” Hourly Pay Rate 

ARTICLE 4 

Management Recognition 

4.01  The Union recognizes that all functions, rights, powers and authority which the 
Employer has not specifically abridged, delegated or modified by this Agreement 
are retained by the Employer. 

ARTICLE 5 

Union Stewards 

5.01 The Employer recognizes Union Stewards as officials of the Union. The Union 
will provide a current list of Union Officers and Stewards to the Employer. 
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5.02 The Union recognizes that the Stewards have their regular work to perform as 
Employees of the Employer. Stewards will not leave their work to investigate or 
process a grievance or conduct Union business on the Employer's premises 
during working hours without the prior approval of the Supervisor concerned, 
and must report back to the Supervisor at the conclusion of the meeting, where 
practical to do so. 

ARTICLE 6 

Union Membership and Dues Check Off 

6.01 All Employees covered by this Agreement shall become Members of the Union 
as a condition of employment. An Employee who has a religious objection to 
becoming a Member of the Union shall be permitted to opt out of membership 
by providing the Union with a signed statutory declaration outlining the 
objection within sixty (60) consecutive calendar days from the date of 
commencement of employment, but such Employee shall continue to pay Union 
Dues. 

6.02 All Employees covered by this Agreement shall be required to pay Union Dues. 
The Employer shall, therefore, as a condition of employment, deduct each month 
the amount of the Union Dues as set by the Union from time to time from the 
pay of all Employees covered by this Agreement. 

6.03 The Employer shall remit Union Dues deducted from the pay of all Employees to 
the Union by the first working day after the fifteenth (15th) calendar day in the 
following month. Where an accounting adjustment is necessary to correct an 
over or under payment of Dues, it shall be remitted in the succeeding month. The 
deductions remitted shall be accompanied by particulars identifying each 
Employee in a printed form showing Employee number, starting date, 
classification, amount of Union Dues deducted, name and last known address. A 
copy of the dues deduction list shall be provided to the Chair of the Local. 
Further, the Employer shall provide to the Union, on a monthly basis, a list 
containing the name and last known address of current recipients of Long Term 
Disability Insurance. 

6.04 The Union shall advise the Employer, in writing, of any change in the amount of 
Dues to be deducted from the Employees covered by this Agreement. Such 
notice shall be communicated to the Employer at least thirty (30) days prior to 
the effective date of the change. 

6.05 The Union agrees to indemnify and save the Employer harmless against any 
claim or liability arising out of the application of this Article. 
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ARTICLE 7 

Employer-Union Relations 

 
7.01  The Employer will grant Union Representatives access to its premises for a specific 

purpose and when investigating a grievance and for the purpose of meeting with the 
grievor or the grievor’s immediate Supervisor.  

 
7.02  Union Membership Meetings may be held on Employer premises subject to the 

availability of facilities and agreement by the Employer with at least two (2) days 
advance notice of the Meeting date. 

 
7.03  The Employer will provide specific bulletin board space for use of the Union at 

locations on the Employer's premises, which are accessible to Employees. Sites of the 
bulletin boards are to be determined by the Employer and the Union. Bulletin board 
space shall be used for the posting of Union information directed to its Members.  

 
7.04  An Employee shall have the right to wear or display the recognized insignia of the 

Union, however, no such insignia larger than a lapel pin shall be worn on issue 
clothing or uniforms, nor shall an insignia be displayed on Employer's equipment or 
facilities. 

 
7.05  The Employer will provide the Union with a list of Employer representatives with 

whom meetings or appointments may be arranged for the purpose of hearing 
grievances. 

 
7.06 The Employer shall advise new Employees of the fact that a Collective Agreement is 

in effect.  Employees shall be given a Union orientation of not more than fifteen (15) 
minutes by the Union on the Employer’s time. 

 
7.07 The Chairperson of the worksite Chapter or their designate shall be given the 

opportunity to have a thirty (30) minute orientation meeting with all new 
Employees. This orientation meeting shall be for the sole purpose of explaining the 
role of AUPE on the worksite and what AUPE offers to its membership. 

 
ARTICLE 8 

Joint Consultation 

8.01  For the purpose of discussing matters of mutual concern, a Joint Consultation 
Committee shall be appointed consisting of three (3) Designated Representatives of 
the Local and three (3) Designated Representatives of the Employer, one of whom 
shall be the President + CEO or delegated Vice President. The Committee may make 
recommendations to the Union and the Employer.  

 
8.02  Joint Consultation Meetings shall take place between the Parties at least every six (6) 

weeks. Meetings may be cancelled or re-scheduled by mutual agreement. 
Arrangements for such Meetings will be made through the Human Resources Office.  
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8.03  Time off without loss of regular earnings will be granted to Employees while 

attending meetings of the Joint Consultation Committee. 

ARTICLE 9 

Time Off for Union Business 

9.01  Time off, without loss of regular earnings, will be granted to Employees 
conducting Union Business under the following circumstances:  

(a) Employee(s) and Steward(s) involved in discussions related to the 
processing of grievances, or the investigation of complaints arising out of 
the Collective Agreement, provided, however, they first obtain the 
consent of their immediate Supervisor(s), which consent shall not be 
unreasonably withheld.  

(b) Members of Local 071/006, for time spent at Joint Consultation Meetings 
during working hours.  

(c) Members of Local 071/006, for time spent in joint Union-Employer 
Committees.  

(d) Members of Local 071/006, for time spent at Meetings authorized by the 
Employer on matters of mutual interest.  

9.02  Time off, without pay, will be granted to Employees, conducting Union Business 
under the following circumstances: 

(a) Members of Local 071/006, who attend Union Functions, Seminars, 
Programs, provided the Employees concerned give at least five (5) 
working days notice in writing requesting such time off, and that 
operational requirements permit.  

(b) Members of Local 071/006, who are Designated Representatives of the 
Negotiating Committee for time spent with representatives of the 
Employer during the formal negotiations of a Collective Agreement and 
for Union preparatory meetings during these negotiations.  

(c) To facilitate the administration of time off under Clause 9.02, the 
Employer will grant the leave of absence with pay and invoice the Union 
for the Employee's salary, or for the replacement salary costs, whichever 
is greater.  The Employer shall invoice the Union within six (6) months.  

9.03 The number of Employees granted the same time off under Article 9 will not 
exceed three (3) in number except when the Employer authorizes more than 
three (3). An Employee on leave pursuant to Clause 9.05 shall not be included in 
this number.  
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9.04 All other Union business not identified in 9.01 or 9.02, including attendance at 
Union Membership meetings pursuant to Article 7.02, shall not be conducted 
during the Employee's regular working hours, unless the Employee has first 
received the approval of the Employee’s Supervisor. Such approval shall not be 
unreasonably denied.  

9.05 An Employee who is elected for a Full-time position with the Union shall be 
granted a leave without pay and without loss of seniority for a maximum period 
of two (2) years. Such leave shall be renewable for a further term upon request. 
The Employee may elect to continue to participate in the Pension Plan and the 
benefit plans provided under Article 30, provided that such participation is 
permissible under those plans and provided the Employee pays the full cost, 
including the Employer’s share, during the period of such leave. 

ARTICLE 10 

New or Altered Position Descriptions 
 
10.01 (a) The Employer may establish new Bargaining Unit Position Descriptions 

or alter existing position descriptions, and the terms and conditions of 
employment related thereto. The Employer shall give written notice to the 
President of the Union and Local Chairperson. 

 
(b) Where a new Position Description is established, the appropriate 

classification shall be determined by the Employer. The Employer shall 
give written notice to the President of the Union and Local Chairperson.  

 
(c) If, after consultation with the Employer, the Union objects to the 

Classification assigned by the Employer, the union shall within fifteen 
(15) working days of the date the Union received the notice referred to in 
Article 10.01(b), serve written notice on the Employer of the Union’s 
intention to submit the matter as a grievance commencing at Step 2 of the 
Grievance Procedure. 

 
(d) If the Union fails to provide the requisite notice within the time limits 

specified in Article 10.01(c), the Union will be deemed to have accepted 
the Classification assigned. However, time limits under this Clause may 
be extended by mutual agreement between the Parties provided such 
agreement is in writing. 

10.02  The Employer will provide Regular Employees with a copy of their Position 
Description on the first day of their employment in the Position, or if the position 
Description is altered in accordance with Article 10.03. 

 The Employer shall provide to the Union and the Employee access to the Job 
Evaluation System and Method including Classification System, Factors and 
Degrees. 
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10.03 (a) An Employee may request a Position Description review with his out 
of scope supervisor if regular and substantive addition(s), deletion(s) 
or amendment(s) are made to their current position. The out of scope 
supervisor must meet with the Employee within twenty (20) work 
days from the date that the Employee first requested the review in 
writing. An Employee who believes their Position Description is 
inappropriately classified may apply for reclassification to Human 
Resources. Any request for reclassification will include a rationale for 
the reclassification. 

  A classification decision will be given to the Employee and the 
employee’s out of scope supervisor in writing within sixty (60) 
working days from the date it was received in Human Resources. 

The Employer shall give written notice to the President of the Union 
and Local Chairperson. 

(b) If it is determined that the Employee’s Position is to be reclassified to 
a higher classification, the assignment to the new classification shall 
be effective as of the date the application was submitted to Human 
Resources. 

 
10.04  If the Employee is not satisfied with the Classification decision rendered by 

Human Resources in Article 10.03(a), the Employee may appeal the matter 
within 10 workdays of the receipt of the decision. The appeal must give 
supporting rationale and be made in writing to Human Resources. If the 
Employee fails to comply within the prescribed time frames, the appeal shall be 
considered to be abandoned. 

 
10.05  Appeal Procedure 

(a)  The Classification Appeal Committee shall be established by Human 
Resources within fifteen (15) work days of receipt of the appeal and shall 
consist of: 

(i) A representative of the Employer; and 

(ii) A representative appointed by the local Chairperson. 

(b) The employee has the right to appear before the Classification Appeal 
Committee for the purpose of presenting information and supporting 
arguments as well as responding to questions. The Classification Appeals 
Committee may request other employees who have knowledge of the 
duties and responsibilities of the position to appear before the committee. 

(c) The Classification Appeals Committee will review and reevaluate the 
position and shall not add to, detract from, or modify the existing 
Classification Plan. 
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(d) The Classification Appeals Committee shall render a decision in writing 
to the employee, to the employee’s out of scope supervisor, copies to the 
Union and the Local Chairperson and to Human Resources within ten 
(10) workdays of the final appearance of the employee before the 
Committee. 

10.06 (a) Failing resolution, the employee may request the appeal proceed to the 
President + CEO. This request must be made in writing to the President + 
CEO within ten (10) workdays of receipt of the notice of decision from the 
Classification Appeals Committee. The President + CEO will render his 
decision in writing within ten (10) workdays of receipt of the appeal.  

(b) If the Employee does not agree with the decision of the President + CEO, 
the Employee may appeal the decision in accordance with Article 13.03 
(Step 2). Such appeal shall be made in writing within ten (10) workdays 
after receipt of the decision. 

10.07 Either party may request an extension of the time limits mentioned above 
provided that such extension is requested prior to the expiry date of the time 
allowed. Where such extension is requested it may not be unreasonably denied. 

ARTICLE 11 

Probationary Period 

 11.01 All new Regular Employees shall serve a probationary period of six (6) months, 
commencing on the first (1st) day of their employment.  

11.02 A Probationary Employee who is absent from work for any reason shall have the 
probationary period extended by the same amount of time as the period(s) of 
absence. 

 11.03 The period of probation may be extended for a maximum of an additional six (6) 
months and such extension shall be communicated to the Employee and the 
Chair of the Local no later than ten (10) workdays prior to the expiration of the 
probation period. 

11.04 The employment of a Probationary Employee may be terminated at any time 
during the probationary period and any grievance arising from the termination 
shall not be submitted to Arbitration. 

 11.05 When the Employee’s performance during the probationary period is 
unsatisfactory, the Supervisor will inform the Employee of the unsatisfactory 
performance no later than four (4) weeks prior to the conclusion of the 
probationary period. 

11.06 An Employee who has previously been employed by the Employer may, at the 
discretion of the Employer, have that previous employment considered as part of 
the probationary period. 
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ARTICLE 12 

Lay-off and Recall 

12.01  Lay-off is defined as a temporary separation from employment as a result of lack 
of work, or shortage of work, or lack of operational funding. 

12.02 In the event of lay-off, the Employer shall notify the Employees to be laid off at 
least fifteen (15) working days prior to the effective date of lay-off, or shall make 
payment in lieu of the Employee's regular work days falling within the period of 
notice.  

12.03  The requirement to provide notice of lay-off shall not apply in the event of a staff 
reduction caused by fire, flood, earthquake, or other acts of God requiring 
closure of part or all of the College operations.  

12.04 Lay-offs are subject to retention of Employees capable of performing the work to 
be done, and then, where applicable, in reverse order of seniority. 

 The application of bumping rights in the event of a Position Abolishment and/ 
or lay-off shall relate only to regular employees whose positions are assigned the 
same classification or a lesser classification. 

12.05 Lay-off notice of five (5) working days shall be required for Probationary 
Employees, or payment in lieu of notice.  

 12.06  Recall is defined as a request to the Employee to return to work when work is 
again available in the job assignment the Employee occupied at the time of lay-
off or for other work, which the Employee is capable of performing.  

  The Employer shall recall capable Employees prior to the hiring of new 
Employees. 

 12.07 Recall shall be in the reverse order of lay-off and Employees on lay-off shall be 
recalled when a staff increase occurs in preference to any other applicants during 
the first one hundred and eighty (180) calendar days following the lay-off date.  

12.08 Notice of recall shall be made by registered mail to the last known address of the 
Employee. Attempts will be made to contact the Employee by telephone. Upon 
receipt of the notice, an Employee shall have forty-eight (48) hours to reply to the 
recall notice and ten (10) working days to commence employment. An Employee 
recalled for employment of short duration not exceeding one (1) month at a time 
when the Employee is employed elsewhere shall not lose recall rights for refusal 
to return to work.  
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12.09  A Regular Full-time Employee or a Regular Part-time Employee shall be paid 
severance pay if:  

 
(a) the Employee refuses without good and satisfactory reason to accept an 

alternate position for which he is capable of performing, the position 
offered having the same or a higher maximum salary as the position the 
Employee was in upon lay-off/position abolishment, shall forfeit all 
rights pursuant to clause 12.07. 

(b) the Employee has not been recalled within one hundred and eighty (180) 
calendar days from the date of lay-off; or  

(c) the Employee, within ten (10) days of the date of lay-off has chosen to 
waive recall rights and accept termination because:  

(i) the period of lay-off is expected to exceed one hundred and eighty 
(180) days; or  

(ii)  the Employee’s regular job has been abolished. 

12.10 (a) Severance pay shall be in the amount of four (4) weeks pay at the 
Employee’s regular rate for each completed year of service or any portion 
thereof beyond fifty percent (50%) of each completed year of service, up 
to a maximum of forty-eight (48) weeks of severance pay. 

 (b) Employees with fifteen (15) or more completed years of service shall be 
given an additional four (4) weeks of pay. 

 
 12.11  All further rights of an Employee under this Agreement shall be forfeited upon 

receipt of severance pay.  
 
 12.12  Severance pay shall not be paid to an Employee who has been dismissed, 

resigned or retired.  
 
 12.13 An Employee who receives a severance payment pursuant to Clause 12.09(b) and 

who is subsequently rehired during the one hundred and eighty (180) 
consecutive calendar days following termination, shall repay the severance pay 
proportionately to the Employer based on the difference between the number of 
weeks of pay received and the number of weeks that the Employee was on 
layoff.  
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ARTICLE 13 

Grievance Procedure 

 
13.01  For the purpose of this Article, the following definitions shall apply:  
 
 (a)  “Days” mean calendar days not including Saturdays, Sundays or Paid 

Holidays.  
 
 (b)  “Discipline” includes reprimands, suspension, demotion and dismissal.  
 
 (c)  “Demotion” means a transfer to a position with a lower maximum salary.  
 
13.02  In the event that a difference arises between the Parties hereto or any person 

bound by this Agreement regarding:  
 
 (a)  alleged unjust treatment or discrimination;  
 
 (b)  alleged unfair working conditions;  
 
 (c)  the dismissal of a Casual, Temporary, or Probationary Employee;  
 
 (d)  any disciplinary action involving financial penalty, other than one 

described in (c) above; or the suspension or dismissal of a Regular 
Employee without just cause; or the application, interpretation or any 
alleged violation of this Agreement;  

 
the alleged difference must be dealt with progressively in the following manner 
without stoppage of work or refusal to perform work except as provided 
pursuant to the Occupational Health and Safety Act in respect of an imminent 
danger to the health or safety of the Employee.  

 
Differences concerning matters referred to in paragraphs (a), (b) or (c) shall not 
be submitted to Arbitration. Differences concerning matters covered in 
paragraph (d) above may be referred to Arbitration. This process will be pursued 
by the Parties in a timely manner. 

 
13.03  Step 1  
 

Within ten (10) days of the act causing the difference or within ten (10) days of 
the time when the Employee first became aware, or should reasonably have 
become aware that a difference allegedly had occurred, the Employee shall 
discuss the matter in a Step 1 meeting with the Employee’s Supervisor who is not 
within the scope of this Collective Agreement with a view to resolving it. The 
Employee’s Supervisor shall respond in writing within fifteen (15) days of 
receiving the grievance. An Employee shall have the right to have a Union 
Steward or Union Representative present during discussion at this Step. 
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Step 2  

 
If no settlement is reached at Step 1, the difference becomes a grievance, which 
must be submitted in writing, specifying the nature of the grievance pursuant to 
Clause 13.02, and the redress sought. The grievance must be signed by the 
Employee and submitted to the President + CEO of the College within ten (10) 
days of the receipt of the response in Step 1. The President + CEO of the College, 
or the President + CEO’s designate, shall issue a decision in writing to the 
Employee and the Union within fifteen (15) days of the receipt of the grievance.  

 
A grievance concerning the dismissal of a Regular Employee shall commence at 
this Step. 

 
Step 3  

 
If the grievance is not resolved through any of the foregoing Steps, the grievance 
may be referred to Arbitration as provided in the Act, if it is a grievance as 
defined in 13.02(d) and the Employee has the approval of the Union, except that 
approval is not mandatory where an Employee is grieving dismissal or 
suspension. Where either Party requests that a grievance be submitted to 
Arbitration, the request shall be submitted to the other Party in writing, within 
twenty (20) days of the receipt of the Step 2 decision.  

 
During the twenty (20) days mentioned in Step 3, the Parties may mutually agree 
to apply for grievance mediation. If no settlement is reached at mediation, the 
twenty (20) days would commence from when mediation has concluded.  

 
13.04  Either Party may request an extension of the time limits mentioned above 

provided that such extension is requested prior to the expiry of the time allowed. 
Where such extension is requested, it may not be unreasonably denied.  

 
13.05   Either Party may request a Meeting at Steps 1 or 2 which shall not be 

unreasonably denied. The grievor shall be permitted to be accompanied by a 
Union Steward or Union Representative to assist the grievor at such Meetings.  

 
13.06  Both the Union and the Employer shall have the right to process, as Policy 

Grievances, items which may arise regarding interpretation, application, 
operation or alleged violation of this Agreement through the above mentioned 
procedures commencing with the 2nd Step, provided that the grievance is 
submitted, in writing, within thirty (30) days from the date the grievor became 
aware, or should reasonably have become aware, of the incident prompting the 
grievance. 

 
13.07  In the event the grievor fails to follow the procedure and time limits established 

in the Steps of the Grievance Procedure, or amended pursuant to Clause 13.04, 
the grievance shall be deemed to be abandoned. 
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13.08  When the recipient of the grievance fails to respond within the time limits 
prescribed in the Grievance Procedure, or amended pursuant to Clause 13.04, the 
grievance shall advance to the next Step of the Grievance Procedure.  

 
13.09  An Arbitration Board shall have no power to add to, subtract from, modify or 

amend the provisions or terms of this Agreement.  
 
13.10  An Arbitration Board shall expressly confine itself in its award to the precise 

issue submitted to the Board and shall have no authority to make a decision on 
any other issue not so submitted to it.  

 
13.11  The Parties may agree to the appointment of a single Arbitrator as an alternate 

procedure to the foregoing. A single Arbitrator shall have the same powers and 
responsibilities as an Arbitration Board. 

 
ARTICLE 14 

Personnel File 

14.01 Access to an Employee's personnel file shall be provided to the Employee or the 
Employee’s authorized representative, in the presence of the Employer, upon 
request, and also within a reasonable time, once in every year or in the event of a 
grievance or complaint. The Employee may request that a Union Steward or 
Union Representative be present at the time of such examination. 

14.02 The personnel file referred to in this Article is the personnel file of an Employee 
maintained in Human Resources. This file shall contain copies of all 
documentation pertaining to the Employee. 

ARTICLE 15 

Disciplinary Action 

 
15.01  An Employee may be disciplined or dismissed for just cause.  
 
15.02  An Employee will be provided with a copy of written reprimands or other 

written notices of disciplinary action.  
 
15.03  An Employee who is to be interviewed on any disciplinary action shall be given 

reasonable notice of the time and place of the interview. The Employee has the 
right to request that a Union Representative or Union Steward be present.  

 
15.04  An Employee who has been subjected to disciplinary action may, after twelve 

(12) months of continuous service from the date the disciplinary action was 
invoked, request that the Personnel File be purged of any record of the 
disciplinary action. Such request will be granted providing: 
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(a)  the Employee’s file does not contain any further record of disciplinary 
action during that twelve (12) month period, and  

 
(b)  the disciplinary action is not the subject of an unresolved grievance.  

 
15.05  When a Regular Employee is dismissed, the Employer shall notify the Local in 

writing within two (2) working days of the dismissal. 

ARTICLE 16 

Seniority 

 16.01 Seniority is defined as the length of continuous and/or recurring service with the 
Employer calculated by hours of work excluding overtime. Seniority shall apply 
in determining preference for demotions, promotions, layoff and recall.  
Seniority is not accumulated during periods of lay-off or during unpaid leaves of 
absence in excess of forty-five (45) calendar days.  Seniority for Part-time 
Employees shall be accumulated on a pro-rata basis. The Employer will provide 
seniority reports to the Local Chairperson on an as needed basis in the event of a 
dispute arising concerning the calculation of seniority. 

 16.02 Seniority shall not be acquired by Temporary Employees, Casual Employees, or 
by Probationary Employees while on probation. In the event a Temporary of 
Casual Employee becomes a regular Employee without a break in service of 
more than thirty (30) days seniority shall be made retroactive to the last date of 
hire. 

16.03 Upon completion of the probationary period, seniority shall be effective from the 
date of last hire. 

16.04 An Employee will lose seniority in the following circumstances: 

(a) If the Employee is discharged for just cause; 

(b) If the Employee resigns voluntarily; 

(c) If the Employee receives severance pay, or is laid off for a period in excess 
of twelve (12) months; 

(d) If, following lay-off, the Employee fails to return to work within ten (10) 
working days after receiving proper notice to do so except where such 
failure is for reasons beyond the Employee’s control. 

16.05 An Employee, lay off as per the provisions of Article 12, and then who is recalled 
for employment of short duration not exceeding one (1) month at a time when 
the Employee is employed elsewhere shall not lose seniority rights for refusal to 
return to work. 
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ARTICLE 17 

Job Opportunities 

17.01 Vacancies to be filled which fall within the Bargaining Unit will be posted for a 
period of not less than seven (7) calendar days on the designated College 
electronic “job” bulletin board, with an electronic copy to each employee, which 
will include the Local Chairperson. The notice shall set out a summary of: 

(a) the responsibilities of the position; 

(b) the qualifications, experience, skills and abilities required for the position; 

(c) the classification; and 

(d) the applicable wage rate or range. 

17.02 All applications delivered in writing to the Human Resources Office during such 
period of posting will be considered. 

 17.03 In filling vacancies, the Employer will select the most suitable candidate. The 
selection shall be based upon the education, qualifications, experience, skills and 
abilities required for the position. When two (2) or more candidates are assessed 
to be relatively equal, internal candidates shall be give preference over external 
candidates. 

17.04 In assessing internal candidates, performance will also be considered. Where the 
education, qualifications, experience, skills, abilities and performance of two (2) 
or more internal candidates are judged to be relatively equal, the Employee with 
the most seniority as defined in Article 16 shall be preferred over less senior 
Employees. 

17.05 All applicants shall be informed in writing of their acceptance or rejection as 
soon as possible after the appointment is made. 

17.06 When circumstances require the Board to fill a vacancy before expiration of the 
posting period, the appointment shall be made on a temporary basis only, until a 
regular appointment is made. 

17.07  The Parties may mutually agree to waive application of this Article. 
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ARTICLE 18 

Pay Affecting Transfers, Reclassifications, Promotions or Demotions 

 
18.01  “Transfer” means a movement of an Employee, at the direction of the Employer, 

from one Position to another Position having the same Classification.  Upon a 
Transfer, no Pay Rate adjustment occurs. Employees may request a Transfer as 
vacancies occur and in accordance with Article 17 of this Agreement. 

 
18.02  “Promotion” means a movement of an Employee, at the direction of the 

Employer, from one Position to another Position having a higher Classification. 
Upon a Promotion, the Employee’s Pay Rate shall be matched off with the closest 
higher Pay Rate of the new Classification, and advanced by one (1) increment.  

 
18.03  “Reclassification” means the movement of a Position, at the direction of the 

Employer, from one Classification to another Classification. Upon a 
Reclassification to a higher Classification, the Employee’s Pay Rate shall be 
matched off with the closest higher Pay Rate of the higher Classification.  

 
18.04 “Demotion” means a movement of an Employee, at the direction of the 

Employer, from one Position to another Position having a lower Classification. 
Upon a Demotion, no Pay Rate adjustment occurs. The Employee’s Pay Rate 
shall remain fixed until such time as a negotiated increase for the Range of the 
new Classification results in the maximum Pay Rate for that Classification 
becoming higher than the Employee’s. At that time, the Employee’s Pay Rate 
shall be increased from the fixed rate of pay to the closest higher Pay Rate for 
that Position 

18.05  “Displacement” means a movement of an Employee, from one Position to 
another Position, resulting from an Employee initiating bumping rights in the 
event of a Position Abolishment and/or lay-off. In the event that a Displacement 
is selected by the Employee, and approved by the Employer, the following shall 
apply:  

 
(a)  Upon Displacement from one Position to another Position of the same 

Classification, no Pay Rate adjustment occurs.  
 
(b) If the Employee’s Pay Rate is greater than the maximum Pay Rate of the 

new Classification, the Employee’s Pay Rate shall remain fixed until such 
time as a negotiated increase for the Range of the new Classification 
results in the maximum Pay Rate for that Range becoming higher than the 
Employee’s fixed rate of pay. At that time, the Employee’s Pay Rate shall 
be increased from the fixed rate of pay to the closest higher Pay Rate of 
the new Classification. 
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18.06 An Employee who has received a Pay Rate increase as a result of a 
reclassification under Clause 18.02 or Clause 18.03, shall be eligible for 
advancement to the next and subsequent Pay Rates on the first day of the month 
following completion of each twelve months of continuous service in the 
classification after the date of the reclassification. 

ARTICLE 19 

Attendance and Notice of Resignation 

19.01 Employees are expected to advise the Employer in writing of planned absences 
prior to taking such absence(s). All planned absences must be approved by the 
Employee's immediate Supervisor. 

19.02 An Employee who, without prior approval, is unable to report to work, shall 
immediately notify the Supervisor according to the work area’s written protocol 
on a daily basis.  

19.03 An Employee is required to provide the Employer with at least ten (10) work 
days prior written notice of intention to resign from employment, in order to 
resign in good standing. 

ARTICLE 20 

Hours of Work 

20.01 The normal hours of work for Employees covered by this Agreement shall be one 
thousand, eight hundred and twenty-seven (1,827) hours per year, thirty-five (35) 
hours per week, seven (7) hours per day, Monday to Friday. 

20.02 All Employees shall normally receive two (2) fifteen (15) minute paid rest 
periods; one (1) prior to the lunch period, and one (1) after. An Employee who 
works more than two (2) hours but less than six (6) hours shall be granted one (1) 
rest break per period worked. 

20.03 All Employees will receive an unpaid lunch period of one (1) hour at 
approximately the mid-point of each scheduled work period in excess of five (5) 
hours. 

20.04 Any Employee who is directed by the Supervisor to remain at a station of 
employment due to specific assignment during the Employee’s meal period shall 
be compensated for such meal period at the applicable overtime rate. 

20.05 In the event the Employer schedules a change to an Employee’s hours of work, 
the Employee will receive a minimum of ten (10) working days advance notice in 
writing. It is understood that this Clause applies only to those Employees in 
Regular appointments. 
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20.06 The scheduling of rest periods and lunch periods in Clause 20.02 and 20.03 may 
be changed at the initiation of the Employee subject to approval of the out of 
scope supervisor in the event that an Employee needs to accommodate short 
term scheduling shifts. 

ARTICLE 21 

Overtime 

21.01 An Employee may occasionally be required to work beyond regularly scheduled 
hours to overcome additional short-term workloads, or, to meet extraordinary 
situations. All such overtime must be authorized by the Supervisor prior to the 
Employee working overtime. 

21.02 The Employer may occasionally require an Employee to work short periods of 
overtime, not to exceed fifteen (15) minutes per day without paying the overtime 
rate. 

21.03 Overtime rates will be calculated to the nearest one-quarter (1/4) hour and shall 
be compensated as follows: 

(a) On a Regular Work Day - time and one-half (1 1/2X) the regular hourly 
salary for the first two (2) hours in excess of the regular working hours; 
and double the regular hourly rate thereafter. 

(b) On a Regular Scheduled Day Off - time and one-half (1 1/2X) the regular 
hourly salary for the first three (3) hours; and double (2X) the regular 
hourly rate thereafter. 

(c) On a Paid Holiday - time and one-half (1 1/2X) the regular hourly salary 
for all hours worked on the Paid Holiday. 

21.04 Employees, who voluntarily accept assignments from two separate departments 
that cause their total daily or weekly hours to be in excess of the normal hours of 
work in Article 20, shall be compensated for those hours on a straight time basis 
only. 

21.05 Part-time Employees who are required to work overtime will be paid at straight 
time for the hours worked up to the normal hours of Full-time Employees 
initially. For hours in excess of the equivalent normal hours of Full-time 
Employees, overtime rates in Clause 21.03 will apply. 

21.06 Overtime shall be compensated on the basis of compensating time off with pay 
in lieu of payment for overtime unless otherwise mutually agreed between the 
Employee and the Supervisor. The Employee may choose time off accumulated 
as a result of overtime worked at a mutually agreeable time within the next 
twelve (12) months or paid out in cash upon submission of their overtime hours. 
Overtime not used at the expiration of the twelve (12) months shall be paid out. 
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21.07 Overtime pay will be calculated from the annual salary rate in effect at the time 
overtime is worked, regardless of any subsequent retroactive change in that rate. 

ARTICLE 22 

Shift Differential/Weekend Premium 

22.01 Regular Employees covered by this Agreement whose majority of hours are 
scheduled between the hours of 5:00 p.m. one day and 7:30 a.m. the following 
day shall receive a shift differential of two dollars ($2.00) per hour. 

22.02 An Employee who works Saturdays or Sundays as part of his regularly 
scheduled work week shall receive a weekend premium of two dollars ($2.00) for 
each hour worked from Friday 5:00 p.m. to Monday 7:30 a.m. 

 22.03 At no time shall shift differential or weekend premium be included with the 
Employee's regular rate of pay.  

ARTICLE 23 

Split Shifts 

23.01  An Employee shall not be required to work a split shift.  
 
23.02  Notwithstanding the above, if an Employee agrees to work a split shift the 

Employee shall receive a split shift premium of fifty cents ($0.50) per hour for all 
hours worked on the scheduled shift. 

ARTICLE 24 

Reporting Pay 

24.01 An Employee hired for casual employment shall be paid a minimum of three (3) 
hours pay at the Employee’s hourly rate when an expected work period is 
cancelled and the Employee was not notified of such cancellation a minimum of 
forty-eight (48) hours prior to the cancelled work period. This provision shall not 
apply when the expected work period is cancelled due to fire, flood, earthquake, 
or other acts of God requiring closure of part or all of the College operations. 

ARTICLE 25 

Standby Pay 

25.01 Standby means that an Employee is designated by the Employer to be 
immediately available to return to work outside of the Employee’s regular 
working hours, whether or not the Employee actually does return to work. 
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25.02 An Employee on Standby shall be paid the amount of one-half (1/2) hour's pay 
at the regular rate for each four (4) hours on Standby or major portion thereof on 
a day that is not a Paid Holiday. For Standby on a Paid Holiday, the payment 
shall be one (1) hour's pay at the regular rate for each four (4) hours on Standby 
or major portion thereof. 

25.03 When an Employee, while on Standby, is unable to report to work when 
required, no compensation shall be granted for the total Standby period. 

25.04 An Employee who is called back to work during a period of Standby, shall be 
compensated pursuant to Clause 25.02 for the Standby period and paid pursuant 
to Article 26 for the hours worked on call back. 

25.05 An Employee shall not normally be required to Standby on two (2) consecutive 
weekends or two (2) consecutive Paid Holidays, where other qualified staff are 
available. 

ARTICLE 26 

Call Back Pay 

26.01 Subject to Clause 26.03, when an Employee is called back to work by his 
Supervisor for a period in excess of two (2) hours, including time spent traveling 
directly to and from work, he shall be compensated at the applicable overtime 
rate for hours worked pursuant to Article 21 - Overtime. For such Call-Back on a 
Paid Holiday, the rate of compensation shall be time and one-half (1 1/2) for all 
hours worked up to the equivalent of full normal daily hours and double (2X) 
time for additional hours worked thereafter. 

26.02 Subject to Clause 26.03, an Employee who is called back to work one or more 
times within a two hour period and for whom the time worked and the time 
spent traveling directly to and from work totals two (2) hours or less, shall be 
compensated at straight time for a minimum of three (3) hours. 

26.03 There shall be no minimum guaranteed compensation nor compensation for time 
spent traveling if the call-back is contiguous with a normal working period. 

26.04 When an employee on vacation or outside of their normal work hours is 
contacted on a work related issue by their supervisor, or other staff members at 
the direction of their supervisor, they shall be entitled to compensation of one (1) 
hour of pay in addition to any other earned compensation for time worked.  
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ARTICLE 27 

Acting Incumbency 

27.01 Subject to Clause 27.03, an Employee assigned by the Employer to temporarily 
perform all or substantially all of the principal duties of a Position having a 
higher Classification (the “Incumbent’s Position”) shall receive Acting 
Incumbency Pay. 

27.02 “Acting Incumbency Pay” means the lesser of one hundred and ten percent 
(110%) of the Employee’s Pay Rate, or subject to the approval of the Employer, 
the maximum Pay Rate for the Range of the Incumbent’s Position. 

27.03 An Employee is not entitled to receive Acting Incumbency Pay until the 
Employee has performed all or substantially all of the principal duties of the 
Incumbent’s Position for a minimum period of five (5) consecutive Work Days, 
during which time the Employee may also be required to perform some or all of 
the duties of the Employee’s regular Position. Upon completing the 
aforementioned five (5) Work Day period, the Employee shall receive Acting 
Incumbency Pay for the entire period during which the Employee performs all or 
substantially all of the principal duties of the Incumbent’s Position, including the 
initial five (5) Work Day period. 

27.04 It is understood that only one (1) acting incumbent will be assigned as a result of 
any one (1) Employee’s absence. 

ARTICLE 28 

Illness and Sick Leave 

28.01 General Conditions 

Illness means any illness, injury or quarantine affecting an Employee, but does 
not include injury due to accidents covered by Workers' Compensation. 

28.02 Casual Illness 

(a) Casual illness means an illness which causes an Employee to be absent 
from duty for a period of three (3) consecutive working days or less. 

(b) Leave with pay due to casual illness shall be for a maximum of ten (10) 
working days each July 1st to June 30th year. For a period of employment 
less than one (1) year, this entitlement shall be calculated on the basis of 
one (1) day for each month worked to a maximum of ten (10) working 
days. 

(c) If an Employee uses the Employee’s total casual sick leave entitlement, 
the Employee is not entitled to further paid casual sick leave for that year. 
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(d) Casual illness entitlement shall have application only to days on which an 
Employee would otherwise normally be scheduled to work. 

28.03 General Illness 

(a) General illness means an illness, which causes an Employee to be absent 
from duty for a period of more than three (3) consecutive working days. 

(b) Illness leave entitlement, each July 1 to June 30, will be as follows: 

(i) In the first year of service, an Employee shall be entitled to 
accumulate two (2) days pay per full month worked, for use as 
sick leave entitlement. 

(ii) After one (1) year of service leave with pay due to general illness 
shall be for a maximum of eighty (80) work days. This entitlement 
shall be reinstated immediately upon return to work in the case of 
each unrelated illness. In the case of a recurrence of the illness or 
disability, and the Employee is not eligible for Long Term 
Disability benefits, then the amount of illness leave taken shall be 
reinstated when the Employee has returned to work and resumes 
normal duties on a regular schedule for a period of not less than 
ten (10) consecutive work days. 

(c) After the eighty (80) work days general illness entitlement has expired, 
the Employee will no longer receive a salary from the College. The 
Employee must apply for long term disability which is subject to 
approval by the Carrier. The Employer will notify the Union when an 
Employee goes on Long Term Disability. If within three (3) months after 
recovery from a disability for which monthly benefits are being received 
under the Long Term Disability Insurance program the Employee again 
becomes disabled, such disability will be considered a continuation of the 
previous disability.  

(d) Annual vacation will not accrue for periods of general illness over eighty 
(80) work days. 

(e) Benefits will continue during the first eighty (80) work days of general 
illness leave. 

(f) The Employer requires medical proof of illness to verify the Employee’s 
absence and a medical statement that the Employee is fit to return to 
work. 

 The Employer shall reimburse the Employee for physician costs incurred 
for providing the medical proof of illness and the medical statement. 
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(g) When a day designated as a Paid Holiday falls within a period of general 
illness, an Employee shall not receive any additional entitlement in 
respect of that day. 

28.04 Medical and Dental Appointments 

An Employee may be granted time off to attend: personal, medical, dental, or eye 
appointments, or those of the Employee’s dependents, provided authorization is 
received from the Employer in advance and every attempt is made to schedule 
appointments to least interfere with the Employee's regular hours of work.  

Time off in excess of four (4) consecutive hours during scheduled working hours 
shall be charged against casual illness entitlement. 

28.05 When a day designated as a Paid Holiday falls within a period of general illness, 
an Employee shall not receive any additional entitlement in respect of that day. 

ARTICLE 29 

Workers' Compensation Supplement 

29.01 If an Employee sustains an injury in the course of duties with the Employer 
which causes the Employee to be absent from work and eligible to receive 
Workers' Compensation, the Employee will not suffer a loss in pay, provided the 
Employee assigns any benefits payable under Workers' Compensation to the 
College. 

29.02 Such supplement as identified above shall immediately cease in the instances, 
when: 

(a) Final determination is made pursuant to the provisions of the Workers' 
Compensation Act that the Employee is able to return to work; 

(b) The Workers' Compensation Board grants the Employee a permanent 
pension for either partial or total disability and the Employee becomes 
eligible for the amount of benefits provided by the Insurer of the 
College's Long Term Disability Plan; 

(c) The expiration of two (2) years from the date of the injury. 

29.03  An Employee who is injured on the job during working hours and is required to 
leave the job site for treatment, or is sent home as a result of such accident, will 
not suffer a loss in pay for that day. 

29.04 All incidents should be reported within twenty-four (24) hours to the Employee’s 
immediate Supervisor, or the Human Resources Department, but in any event, 
all incidents shall be reported within seventy-two (72) hours. 
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ARTICLE 30 

Employee Benefits 

30.01 The Employer agrees to maintain current benefits plans covering Alberta Health 
Care, Group Life Insurance, Long Term Disability, Accidental Death and 
Dismemberment, Extended Health, Dental, Dependent Life Insurance, and 
General Liability Insurance for eligible members of support staff. 

30.02 Upon execution of the Agreement, the cost of premiums for the aforementioned 
benefits shall be shared between the Employer and Employee upon the following 
basis: 

Employee  Employer 
Contribution Contribution 
 

Group Life Insurance  100% 
Long Term Disability  100% 
Accidental Death and Dismemberment  100% 
Extended Health  100% 
Dependent Life Insurance  100% 
Dental  100% 
General Liability Insurance  100% 
Optional Life Insurance  100% 

30.03 Both the Employer and Employee shall continue contributions to the Local 
Authorities Pension Plan, as per the Local Authorities Pension Plan Act, and in 
accordance with the regulations, guidelines, and stipulations of the Plan. 

30.04 The Employer will provide to an Employee, upon request, brochures concerning 
all benefit plans for which the Employee is eligible for participation. 
Brochures/booklets containing benefit summaries shall be provided to 
employees upon appointment and following changes to the brochures/booklets. 

30.05 The Employer shall provide the President of the Union and Local/Chapter 
Chairperson with copies of the Plan documents for Benefits listed above and any 
amendments to those policies.  Booklets containing plan summaries shall be 
provided to Employees upon appointment and following plan changes.   

30.06 The Local will be consulted prior to any amendments being made in coverage. 
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30.07 (a) Employees on unpaid leaves of absence may continue benefits coverage 
in the Employer’s group benefit plans during the leave for the period(s), 
and under the conditions, specified in the group plan contract by paying 
one hundred percent (100%) of the premium costs of participation in the 
benefit plans in advance or providing monthly payments in advance. 
Such coverage shall not exceed twelve (12) months in duration.  
Employees choosing not to participate in the benefit plans during periods 
of leave without pay waive the right to benefits under the plans during 
the period of leave, and must comply with the plan eligibility criteria, 
restrictions and waiting periods upon return from leave.   

 (b) Effective September 1, 2011 Regular Part-time Employees who choose to 
continue benefits while on summer layoff, shall have the Employer pay 
seventy percent (70%) of the cost of coverage for Employee Benefits 
during the layoff period. Individual Employees must continue with the 
same benefit coverage as subscribed to throughout the employment 
period. 

30.08 Eligible members under this Article means the member must be eligible under 
the eligibility criteria, plan restrictions and waiting periods established by the 
carrier. 

 All benefit plans specified in this Article shall be in accordance with the terms 
and conditions contained in the policy of insurance of which the College is the 
policyholder.  The College shall have the right to change the insurance carriers 
and/or plans provided current benefits are maintained.   

The terms of the policies of insurance and plan conditions shall not be considered 
as incorporated in the collective agreement by reference or by necessary 
intendment.  Differences respecting any matters related to the administration 
and application of the benefit plans therefore are not subject to the grievance, 
mediation and arbitration provisions of this agreement.   

30.09 Health Spending/Wellness Account (HSWA) 

Effective January 1, 2013 the Health Benefit Spending Account will be replaced 
by a Health Spending/ Wellness Account (HSWA). This change allows benefit 
eligible employees to elect in writing annually their intent to transfer health 
spending account credits to the wellness account.  Eligible expenses incurred 
through the election to the wellness spending account will be considered a 
taxable benefit upon expenditure, so that eligible expenses may be reimbursed 
and may include Wellness expenses to pay for eligible physical activity, healthy 
living or personal growth expenses. 
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Eligibility 
 

 (a) A HSWA shall be implemented for all benefit eligible employees 
in accordance with Article 30. 

 
 (b) A Regular benefit eligible employee who is employed in more 

than one (1) position with the Employer will receive one (1) HSWA based 
upon the combined total of their fulltime equivalencies (FTEs). 

 
 Calculation 

 The HSWA shall be calculated as follows: 

(a) Effective January 1, 2014, the Employer shall contribute eight 
hundred dollars ($800.00) per benefit year per Benefit Eligible 
Employee into an annual HSWA. 

(b) Effective January 1, 2015, the Employer shall contribute eight 
hundred and fifty dollars ($850.00) per benefit year per Benefit 
Eligible employee into an annual HSWA. 

(c) Effective January 1, 2016, the Employer shall contribute nine 
hundred dollars ($900) per benefit year per Benefit Eligible 
Employee into an annual HSWA. 

 
Utilization 

 
The HSWA may be used for the following purposes: 

 
(a) Reimbursement through the health spending account eligible 

expenses are those qualified as medical expense tax credits under 
the Income Tax Act and includes items such as prescription 
eyeglasses, dental expenses, medical devices and supplies, 
prescription drugs and services of paramedical practitioners as 
per Revenue Canada. Any unused balance of that calendar year’s 
designation to the health spending account will be carried 
forward to the following calendar year on a per Benefit Eligible 
Employee. Carry-over provisions for health spending account 
balances will be for one (1) additional calendar year only. 

 
(b) Reimbursement through the wellness spending account for 

eligible physical activity, healthy living or personal growth 
expenses subject to tax calculated as specific CRA rates calculated 
on wellness expenditures. A copy of eligible activities can be 
obtained from the Payroll office of ACAD. Any amount carried 
forward and unused at the end of the designated calendar year for 
the wellness spending account, will be forfeited. 
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Implementation 
 

(a) Effective January 1, 2013 and by January 31st thereafter benefit 
eligible employees may annually elect to transfer in writing, all or 
part of health spending account credits to a Wellness Spending 
Account. The Allocation Form is available through the Payroll 
office of ACAD. 

 
(b) Where the Employer is the administrator of the account, for either 

health spending or wellness spending, it shall determine the terms 
and conditions governing the components of the HSWA that it 
administers. A copy of these terms and conditions shall be 
provided to the Chair of the Chapter and to the Union.  

 
(c) Where the Employer chooses to contract with an insurer for the 

administration of either the health spending or wellness spending, 
either in whole or in part the administration of the Account shall 
be subject to and governed by the terms and conditions of the 
applicable contract or component contract. A copy of this contract 
shall be provided to the Chair of the Chapter and to the Union. 

 
(d) The HSWA shall be implemented and administered in accordance 

with the Income Tax Act and applicable Regulations in effect at 
the time of implementation and during the course of operation of 
the HSWA. 

 
(e) (i) All expenses incurred through the wellness spending 

account election must be completed and provided to the 
Employer no later than December 15th of any calendar year 
in order to be eligible for that calendar year.   

 
(ii) All expenses incurred through the health spending 

account election must be completed by December 31st of 
any calendar year and provided to the insurance company 
no later than January 31st of the following year in order to 
be eligible for that calendar year.   

 
(f) Employees who are laid off after January 1st in the year in which 

the funds are available shall maintain access to the fund for the 
balance of that calendar year while on layoff. 

 
(g) (i) Reimbursement for the wellness account will be provided 

by the Employer following  submission of an original 
receipt no more than four (4) times per year. 

 
(ii) Reimbursement for the health spending account will be 

provided by the insurance company following submission 
of original receipts. 
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 An employee who terminates employment voluntarily and who within ninety days (90) 

of that termination within the same calendar year of termination commences 
employment with the same Employer shall have her HSWA maintained. It is 
understood that an employee is only entitled to one (1) HSWA within a calendar year.  

ARTICLE 31 

Paid Holidays 

31.01  Subject to Provincial and Federal regulations and civic proclamations, Employees 
are entitled to one (1) day's paid leave for each of the following Holidays: 

(a) New Year's Day Canada Day 
 Family Day Civic Holiday (1 day) 
 Good Friday Labour Day 
 Easter Monday  Thanksgiving Day 
 Victoria Day Remembrance Day 
 Christmas Eve Christmas Day 
 Boxing Day 
 
(b) Stampede Holiday: one half (1/2) day to be observed during the morning 

of the Calgary Stampede with work commencing at 1:00 p.m. 

(c) Subject to Article 31.01(a) and (b), in addition to the holidays specified 
above, the following Christmas Float Days shall be granted to those 
employees who are regularly scheduled to work on these days: 

(i) On December 27, 28, and 29 when Christmas Day falls on a 
Monday 

(ii) On December 27, 28, and 31 when Christmas Day falls on a 
Tuesday 

(iii) On December 27, 30, and 31 when Christmas Day falls on a 
Wednesday 

(iv) On December 29, 30, and 31 when Christmas Day falls on a 
Thursday 

(v) On December 29, 30, and 31 when Christmas Day falls on a Friday 

(vi) On December 29, 30, and 31 when Christmas Day falls on a 
Saturday  

(vii) On December 28, 29, and 30 when Christmas Day falls on a 
Sunday 
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(d) The President may, subject to operation requirements, designate specified 
essential services to remain open during one or all of the Christmas Float 
Days. 

31.02 When a day designated as a Holiday under Clause 31.01(a) falls on an 
Employee's regularly scheduled day of rest and the Employer has not scheduled 
a common day in lieu, the Employee shall be granted the option of: 

(a) a mutually agreed upon day off with pay at the Employee’s regular rate, 
or, 

(b) pay at the Employee’s regular rate for the Holiday. 

31.03 An Employee who is required to work on an observed Holiday or Float Day, as 
identified in 31.01, shall receive: 

(a) pay at the overtime rate for the hours worked, pursuant to Article 21 - 
Overtime, and, 

(b) one (1) day off in lieu with pay at the Employee’s regular rate at a time(s) 
agreed between the Employee and the Employer. 

31.04 When a day off in lieu is granted under 31.03(b), Employees shall arrange to take 
the time off within one (1) month, or receive pay in lieu of time off at the 
expiration of the one (1) month. Once scheduled, the alternate day off shall not 
be rescheduled except by mutual agreement.  

ARTICLE 32 

Annual Vacation Leave 
 
32.01  An Employee shall not take vacation leave without the prior authorization of the 

Employer.   Vacation scheduling shall be determined by the Employer in 
accordance with operational requirements, taking into consideration the 
preferences of the Employee.  

 
32.02  Vacation leave entitlement, with pay, shall be earned as follows:  
 
 (a)  Less than twelve (12) calendar month's service: one point two five (1.25) 

days/full month.  
 
 (b)  After twelve (12) calendar month's service: fifteen (15) working 

days/year, or one point two five (1.25) days/month.  
 
 (c)  After five (5) year's service: twenty (20) working days/year, or one point 

six seven (1.67) days/month.  
 
 (d)  After ten (10) year’s service: twenty-five (25) working days/year, or two 

point zero eight (2.08) days/month.  
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 (e)  After fifteen (15) year's service: thirty (30) working days/year, or two 

point five (2.5) days/month.  
 
 (f) After twenty-five (25) year's service: thirty-five (35) working days/year, 

or two point nine (2.9) days/month 
 
32.03  All calculations which result in one-quarter (1/4) or three-quarters (3/4) working 

day fractions, shall be rounded out to the next half or full day, whichever 
applies.  

 
32.04  No vacation entitlement shall be earned during any leave of absence without pay 

in excess of forty-five (45) calendar days or during any absence due to sickness or 
injury in excess of forty-five (45) calendar days.  

 
32.05  A Paid Holiday as provided in Article 31 - Paid Holidays, which occurs during 

the period of vacation leave will not be included towards the number of day(s) 
taken for purposes of vacation entitlement recording.  

 
32.06  The Employer shall, subject to operational requirements, make every effort to 

grant an Employee upon request, at least two (2) weeks of annual vacation 
entitlement during the summer months. 

 
32.07  An Employee shall earn vacation leave pursuant to Clause 32.02 when 

authorized the following absences:  
 

(a)  financially assisted Education Leave,  
 

(b)  any other authorized leave of absence with pay from the Employer.  
 
32.08  Vacation leave may be taken in one continuous period or in separate periods.  
 
32.09  Except as is otherwise provided herein, vacation leave in respect of each year of 

service shall be taken:  
 

(a)  within twelve (12) months after the end of that year, and,  
 

(b)  at such time or times as may be approved by the Employer.  
 
32.10 The Employer may consider written requests to carryover vacation leave from 

one year to the next. Approval of such requests must be in writing. 
 
32.11  Once vacations are authorized, they shall not be changed, other than in cases of 

emergency, except by mutual agreement.  
 
32.12  An Employee, who terminates employment from the Alberta College of Art and 

Design, will be paid out for the vacation entitlement earned, but not taken, to the 
effective date of termination.  
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ARTICLE 33 

Leaves 

33.01 Employees have a professional responsibility to the College, and as such, 
requests for planned absences will be approved only if there is no unreasonable 
disruption to the College. 

Dependent upon the nature and duration of the absence request, the absence 
may be either with or without pay, subject to the discretion of the Supervisor.  

33.02 Other than in exceptional circumstances, no more than ten (10) working days per 
regular Full-time equivalent year will be granted as leave with pay. 

Where possible, the request must be documented in writing in advance of the 
absence. The reasons for discretionary leave may include personal leave such as 
bereavement, family illness and other emergencies. 

33.03 A leave of absence without pay must be authorized by the Employee’s 
immediate Supervisor, prior to such time(s) the leave(s) is to be taken.  Leave of 
absence without pay may be approved providing operational requirements 
permit, and the availability of suitable replacement personnel permit. 

33.04 A request for leave of absence without pay must where possible be submitted in 
writing at least two (2) weeks in advance of the commencement of the leave. 

 The leave will not normally exceed twelve (12) months in duration, unless 
mutually agreed to by both Parties. 

33.05 Employees on a leave of absence without pay shall not be eligible for any 
remuneration including statutory holiday entitlement, and those on leave for a 
period in excess of forty-five (45) calendar days shall not accumulate seniority or 
service entitlement to vacation and other benefits. 

33.06 Reservist* Leave 

The Employer shall grant an unpaid job-protected leave of absence to a reservist 
when deployed to an operation outside Canada or inside Canada to assist with 
an emergency. Additionally a reservist will be entitled to an unpaid leave of up 
to twenty (20) days and no more than twenty (20) days each calendar year to 
participate in annual training providing the reservist has worked for the 
Employer for a period of at least twenty-six (26) consecutive weeks prior to being 
entitled to such leave. 
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In the case of a deployment, a reservist must provide the employer with at least 
four weeks’ written notice of the date on which the leave will start and the 
estimated date on which the reservist expects to resume work except in the case 
of urgent circumstances. However, the reservist must provide the Employer with 
written notice as soon as is reasonable and practicable in the circumstances and 
notify the Employer of any changes as required. 

 
In the case of leave for annual training, a reservist must provide at least four (4) 
weeks’ written notice of the date on which leave will start and the actual date on 
which the reservist will be back at work. 

 
The reservist must provide written confirmation that the reservist is taking part 
or has taken part in an activity that is eligible for leave from the commanding 
officer. 
 
*A reservist means a member of the reserve force of the Canadian forces referred 
to in the National Defense Act (Canada). 

ARTICLE 34 

Maternity/Parental/Adoption Leaves 

34.01 Maternity Leave 

(a) Entitlement 

A pregnant Employee who has been employed for at least fifty-two (52) 
consecutive weeks is entitled to maternity leave without pay. 

The maternity leave to which a pregnant Employee is entitled is a period 
of not more than fifteen (15) weeks. 

The Employer shall not deny the pregnant Employee the right to continue 
employment during the period of pregnancy unless the pregnancy 
interferes with the performance of her duties.  The Employer may require 
medical documentation verifying that there are no health related issues 
that prevent continued employment.  The cost of such documentation 
shall be paid by the Employee. 

(b) Commencement of Maternity Leave 

Maternity leave shall commence at a time designated by the Employee, 
within twelve (12) weeks of the estimated delivery date, but no later than 
the actual date of birth of the child. 
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(c) Seniority Status 

While on maternity leave, an Employee shall be entitled to accumulate 
seniority in accordance with the provisions of this Agreement. 

34.02 Parental/Adoption Leaves 

(a) Entitlement 

An Employee is entitled to parental leave as follows: 

(i) in the case of an Employee entitled to maternity leave, a period of 
not more than thirty-seven (37) consecutive weeks immediately 
following the last day of maternity leave; 

(ii) in the case of a parent who has been employed by the Employer 
for at least fifty-two (52) consecutive weeks, a period of not more 
than thirty-seven (37) consecutive weeks within fifty-two (52) 
weeks after the child’s birth; 

(iii) in the case of an adoptive parent who has been employed by the 
Employer for at least fifty-two (52) consecutive weeks, a period of 
not more than thirty-seven (37) consecutive weeks within fifty-
two (52) weeks after the child is placed with the adoptive parent 
for the purpose of adoption. 

If Employees described under this clause are parents of the same child, 
the parental leave may be taken wholly by one of the Employees, or be 
shared by the Employees.  The Employer is not required to grant parental 
leave to two Employees at the same time, if the two Employees are 
parents of the same child. 

(b) Commencement of Parental/Adoption Leave 

An Employee must give the Employer at least three (3) months written 
notice of the date the Employee will start parental leave unless: 

(i) the medical condition of the birth mother or child makes it 
impossible to comply with this requirement; 

(ii) the date of the child’s placement with the adoptive parent was not 
foreseeable. 

If the Employee cannot comply with the written notice requirement for 
any of the reasons stated under (i) or (ii) above, the Employee must give 
the Employer written notice at the earliest possible time of the date the 
Employee will start or has started parental leave. 
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Employees who intend to share parental leave must advise the Employer 
of their intention to share parental leave. 

(c) Return from Maternity/Parental/Adoption Leave 

An Employee on maternity leave must take a period of leave of at least 
six (6) weeks immediately following the date of delivery, unless the 
Employee and her Employer agree to shorten the period by the Employee 
giving her Employer a medical certificate indicating that resumption of 
work will not endanger her health. 

34.03 An Employee who is not yet on maternity leave, and who wishes to transfer to 
another position or request temporarily revised job duties due to the pregnancy, 
may request a transfer to more suitable work if available. Where no suitable 
position or duties are available, the Employee may either request maternity 
leave, or, if a valid medical reason for absence relating to the pregnancy exists, 
the Employee may request Illness and Sick Leave. 

34.04 The Employee must provide three (3) months written notice prior to her 
scheduled date of confinement or notice of the impending adoption. 

34.05 Upon receipt of fifteen (15) calendar days notice of the Employee's intention to 
return to work, the Employee shall be guaranteed to return to her/his former job 
assignment, or be placed in another job assignment, at no less than the salary and 
benefits level that she/he had prior to commencement of the leave.  An 
Employee must resume work on the date specified in the written notice and if 
the Employee fails to return to work on that date, the Employee is not entitled to 
resume work subsequently unless the failure to return to work resulted from 
unforeseeable or unpreventable circumstances. 

If an Employee fails to provide at least fifteen (15) calendar days notice before the 
end of the leave period to which the Employee is entitled, the Employee may not 
resume work unless the failure to provide the notice resulted from unforeseeable 
or unpreventable circumstances. 

 An Employee who does not wish to return to employment following maternity, 
parental or adoption leave must give four (4) weeks written notice of intention to 
terminate employment. 

34.06 An Employee who returns from leave under the provisions of this Article, shall 
have the leave time recognized as service towards vacation leave entitlement as 
per Clause 32.02. 

34.07 If an Employee elects to continue benefits coverage, the cost-sharing 
arrangements provided by Clause 30.02 of Article 30 - Employee Benefits, shall 
be provided for the maximum length of the leave, subject to the approval by the 
insurer. 



38 

34.08 Maternity Leave shall be without pay or general sick leave entitlement except 
when the Employee provides a medical practitioner’s statement outlining the 
duration of pregnancy-related sick leave required. 

ARTICLE 35 

Court Leave 

35.01 An Employee who is summoned or required to attend as a witness or defendant 
or to serve jury duty (including jury selection) to appear in Court, shall be 
allowed a leave with pay, but any witness fee receivable shall be paid to the 
Employer. 

35.02 The Employee may be required to provide the Employer with proof of service 
from an Officer or Clerk of the Court. 

 
ARTICLE 36 

 
Health and Safety 

 
36.01  Pursuant to occupational health and safety legislation, the Employer, the Union, 

and the Employees recognize and acknowledge a joint responsibility in 
maintaining a safe and secure working environment.   

 
36.02  The Employer, 
 

(a)  agrees to provide a facility where all members of the College community 
can safely perform their assigned duties, 

(b)  will insure that critical health and safety workplace documents are 
available and  

(c)  will ensure that support staff employees carry out safety-related duties 
assigned to them. 

 
36.03 As required of all workers under the legislation, support staff employees are 

responsible to ensure that they, students and any other employees that may be 
under their supervision: 

 
(a) receive appropriate training and supervision in safe work practices and 

the safe operation of equipment, 
 
(b) engage in the safe storage and handling of materials and substances and 
 
(c) identify and report unsafe equipment and work practices to the 

designated employee of the College. 
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36.04 The Employer is committed to an active Health and Safety Committee composed 
of a broad representation from constituencies within the College, including 
AUPE representation. The Health and Safety Committee shall include in its 
considerations health and safety matters referred by any member of the College 
community and identified as unhealthy or unsafe situations at the work site. The 
committee will make recommendations to the appropriate areas and/or 
managers to improve the health and safety of employees and students, and will 
follow up on the actions recommended. 

 
Minutes of all meetings of the Health and Safety Committee Meetings shall be 
sent to the Chair of AUPE Local 071/006 within thirty (30) days.  

 
Time off without loss of regular earnings will be granted to Employees while 
attending meetings of the Health and Safety Committee. 

 
ARTICLE 37 

Discrimination and Harassment 

 
37.01 This Agreement has been negotiated with the intent to comply with the 

provisions of the Alberta Human Rights Act.  
 
37.02  The Employer and the Union agree that there shall be no discrimination or 

harassment as per the above Act.  
 
37.03 The Employer and the Union agree that if any part of this Agreement or 

application thereof is considered to be inconsistent with the terms of this Act 
(except for the exemption provided through Article 30.08 - Employee Benefits), 
the matter shall be an issue for discussion. If the issue is not resolved through 
these discussions, it shall become an issue that can be dealt with through Article 
13 - Grievance Procedure, except that the matter may be submitted to Arbitration.   

ARTICLE 38 

Protective Clothing 

38.01 In accordance with the Occupational Health and Safety Act and the Occupational 
Health and Safety Regulations or any other applicable legislation, protective 
clothing, safety footwear, and safety equipment, shall be provided by the 
Employer at no cost to the Employee. All such clothing and equipment remains 
the property of the Employer, and is to be used by the Employee only in job 
related tasks. 
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ARTICLE 39 

Travel and Subsistence 

39.01 Employees who incur travel and subsistence expenses in the performance of 
authorized Employer business shall be reimbursed for those expenses in 
accordance with current Employer procedure and rates. 

39.02 The Employer agrees to consult with the Local prior to December 31 of each year 
regarding the basis on which travel and subsistence rates are determined and 
prior to the alteration of the rates.  

ARTICLE 40 
 

Indemnification 
 
40.01  An Employee shall not be required to make up cash shortages in the course of 

their employment. 
 
40.02 No replacement fee will be charged to any Employee returning 

access/identification cards, keys or equipment. 
 
40.03 The Employer will maintain comprehensive general liability and insurance for all 

Employees.  The Employer will pay one hundred percent (100%) of the premium 
cost of such insurance. 

 
ARTICLE 41 

Parking 
 
41.01  All Employees of the College will have equal access to available parking facilities 

on a first come first-serve basis, with present stall holders having preference. 
 
41.02  The parking fee shall be determined by the Employer. The Employer shall 

consult with the Local Chairperson regarding the basis on which changes to 
parking fees are determined and prior to changes in parking rates. 

ARTICLE 42 

Professional Development/Extended Studies Fee Waiver 

42.01  The Employer encourages and supports professional development activities for 
all Regular Employees. Where the Employer requires an Employee(s) to 
undertake professional development activities that are job related and are for 
training specifically required by the College, or where the Employer supports an 
Employee request to undertake professional development activities, the costs to 
enroll and attend such professional activities shall be borne by the Employer, 
provided that:  
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(a)  Written application is approved;  

(b)  Operational requirements permit;  

(c)  Availability of funding exists;  

(d)  Upon successful completion of the approved professional development 
activity, the Employee shall submit expenses for reimbursement.  

42.02  Regular Employee(s) who apply to enroll in Extended Studies course(s) at the 
College, are entitled to a fee waiver providing:  

(a)  the course is not fully subscribed (subject to maximum class limitations), 
and;  

(b)  the break-even point in terms of enrollment has been acquired. 

ARTICLE 43 

Rates of Pay 

 43.01 Employees shall be paid in accordance with the Pay Rates specified for the 
Classification of their Position as set out in: 

• Schedule “A” for the period July 1, 2014 to June 30, 2015; 

• Schedule “A-1”for the period July 1, 2015 to June 30, 2016; and 

• Schedule “A-2”for the period July 1, 2016 to June 30, 2017. 

 43.02 Casual Employees shall be paid in accordance with the Pay Rate set out in 
Schedule”B”. 

 43.03 The Pay Rate of each Employee shall remain fixed at the Pay Rate in effect on 
July 1, 2014, July 1, 2015, or July 1, 2016 until the Anniversary Date of the 
employee occurring after July 1, 2014 or July 1, 2015, or July 1, 2016 at which time 
the Employee shall be eligible to receive an increase in their pay to the next 
higher Pay Rate in their Range. 

 43.04 In the event that the Employer has just cause to withhold the aforementioned 
increase, the Employer will notify the Employee, in writing, a minimum of one 
(1) month before that Employee’s Anniversary Date. The Employee’s pay may be 
increased to the next higher Pay Rate of their Range at any later date at the 
discretion of the Employer. 

 43.05 Over Range Employees shall be compensated at the same annual percent 
increase to salaries as all other Employees. Compensation shall be in the form of 
a lump sum payment, and made effective the first full pay period following 
ratification of the collective agreement by the parties. 
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ARTICLE 44 

Printing of Agreement 

 44.01 Printing of the Collective Agreement shall be the joint responsibility of the 
Employer and the Alberta Union of Provincial Employees. Costs for printing 
shall be shared equally between the Employer and the AUPE. 

 44.02 The printing of the Collective Agreements will be processed at AUPE 
Headquarters. 

 44.03 Once printing and delivery of the agreement is completed, the Employer shall 
provide each current Employee with a copy.  

 44.04 The Employer shall provide a copy of the Collective Agreement to each new 
Employee upon appointment.  

 44.05 Each Party further agrees to pay full cost of printing additional copies that they 
order beyond the initial print run. 

 
ARTICLE 45 

Effective Date and Term 

45.01 This Agreement shall take effect from the date of signing by the Union, and shall 
remain in effect until June 30, 2017. The Agreement shall continue in effect 
thereafter unless notice of amendment is served by either Party upon the other 
not less than sixty (60) days and not more than one hundred and twenty (120) 
days preceding the expiration of said Agreement. 

45.02 Where notice to commence negotiations is served by either Party under the 
provisions of the Act, this Agreement shall continue in effect until: 

(a) settlement is agreed upon and a new Agreement is signed; or 

(b) if settlement is not agreed upon, then this Agreement shall remain in 
effect until a new Agreement is concluded in accordance with the 
provisions of the Act. 



43 

45.03 The following Schedules are appended to and form part of this Agreement: 

(a) Schedule “A” - Classification and Range Grid as at July 1, 2014 
 Schedule “A-1” - Classification and Range Grid as at July 1, 2015 
 Schedule “A-2” - Classification and Range Grid as at July 1, 2016 

(b) Schedule “B” - Hourly Rate of Pay 
 Schedule “B-1” - Hourly Rate of Pay 
 Schedule “B-2” - Hourly Rate of Pay 

(c) Schedule “C” - Position Classifications 
 Schedule “C” - Revised Position Classifications 

45.04 Any notice required to be given under the terms of this Agreement or the Act 
shall be deemed to have been sufficiently served if personally delivered or 
delivered by prepaid courier or mailed in a prepaid registered envelope 
addressed in the case of the Employer to: 

The President + CEO 
Alberta College of Art + Design 
1407 - 14th Avenue N. W. 
Calgary, Alberta,  T2N 4R3 

and in the case of the Union to: 

The President 
Alberta Union of Provincial Employees 
10451 - 170 Street 
Edmonton, Alberta,  T5P 4S7 
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Schedule "A" 

Classification and Range Grid from July 1, 2014 – June 30, 2015 

 
 Pay 

Rate 1 
Pay 

Rate 2 
Pay 

Rate 3 
Pay 

Rate 4 
Pay 

Rate 5 
Pay 

Rate 6 
Pay 

Rate 7 

8 Annual 

Monthly 

Semi-Monthly 

59,449 

4,954 

2,477.03 

61,540 

5,128 

2,564.15 

63,691 

5,308 

2,653.79 

65,912 

5,493 

2,746.34 

68,233 

5,686 

2,843.04 

70,625 

5,885 

2,942.71 

73,095 

6,091 

3,045.61 

7 Annual 

Monthly 

Semi-Monthly 

56,527 

4,711 

2,355.28 

58,511 

4,876 

2,437.95 

60,558 

5,046 

2,523.23 

62,667 

5,222 

2,611.12 

64,864 

5,405 

2,702.65 

67,125 

5,594 

2,796.89 

69,490 

5,791 

2,895.43 

6 Annual 

Monthly 

Semi-Monthly 

52,816 

4,401 

2,200.66 

54,673 

4,556 

2,278.05 

56,593 

4,716 

2,358.05 

58,572 

4,881 

2,440.51 

60,620 

5,052 

2,525.84 

62,731 

5,228 

2,613.78 

64,926 

5,411 

2,705.26 

5 Annual 

Monthly 

Semi-Monthly 

48,425 

4,035 

2,017.70 

50,108 

4,176 

2,087.82 

51,857 

4,321 

2,160.70 

53,690 

4,474 

2,237.07 

55,566 

4,630 

2,315.23 

57,507 

4,792 

2,396.10 

59,511 

4,959 

2,479.64 

4 Annual 

Monthly 

Semi-Monthly 

44,009 

3,667 

1,833.73 

45,547 

3,796 

1,897.80 

47,145 

3,929 

1,964.38 

48,805 

4,067 

2,033.53 

50,515 

4,210 

2,104.77 

52,282 

4,357 

2,178.43 

54,095 

4,508 

2,253.97 

3 Annual 

Monthly 

Semi-Monthly 

40,534 

3,378 

1,688.93 

41,943 

3,495 

1,747.63 

43,414 

3,618 

1,808.94 

44,928 

3,744 

1,871.99 

46,506 

3,876 

1,937.75 

48,147 

4,012 

2,006.13 

49,831 

4,153 

2,076.30 

2 Annual 

Monthly 

Semi-Monthly 

38,531 

3,211 

1,605.44 

39,873 

3,323 

1,661.38 

41,261 

3,438 

1,719.20 

42,708 

3,559 

1,779.48 

44,201 

3,683 

1,841.72 

45,759 

3,813 

1,906.61 

47,358 

3,946 

1,973.24 

1 Annual 

Monthly 

Semi-Monthly 

  36,378 

3,032 

1,515.76 

37,665 

3,138 

1,568.98 

38,981 

3,248 

1,624.19 

40,343 

3,362 

1,680.94 

41,749 

3,479 

1,739.53 

 

Annual Salary is based upon 1,827 regular hours worked per year (35 hours per week)
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Schedule "A" 
Classification and Range Grid from July 1, 2015 – June 30, 2016 

 
 
 

Pay 
Rate 1 

Pay 
Rate 2 

Pay 
Rate 3 

Pay 
Rate 4 

Pay 
Rate 5 

Pay 
Rate 6 

Pay 
Rate 7 

8 Annual 

Monthly 

Semi-Monthly 

60,786 

5,066 

2,532.76 

62,924 

5,244 

2,621.85 

65,124 

5,427 

2,713.50 

67,395 

5,616 

2,808.13 

69,768 

5,814 

2,907.01 

72,214 

6,018 

3,008.92 

74,739 

6,228 

3,114.13 

7 Annual 

Monthly 

Semi-Monthly 

57,799 

4,817 

2,408.28 

59,827 

4,986 

2,492.80 

61,920 

5,160 

2,580.00 

64,077 

5,340 

2,669.87 

66,323 

5,527 

2,763.46 

68,636 

5,720 

2,859.82 

71,054 

5,921 

2,960.58 

6 Annual 

Monthly 

Semi-Monthly 

54,004 

4,500 

2,250.17 

55,903 

4,659 

2,329.30 

57,867 

4,822 

2,411.11 

59,890 

4,991 

2,495.42 

61,984 

5,165 

2,582.67 

64,142 

5,345 

2,672.59 

66,387 

5,532 

2,766.13 

5 Annual 

Monthly 

Semi-Monthly 

49,514 

4,126 

2,063.10 

51,235 

4,270 

2,134.80 

53,024 

4,419 

2,209.32 

54,898 

4,575 

2,287.41 

56,816 

4,735 

2,367.32 

58,800 

4,900 

2,450.02 

60,850 

5,071 

2,535.43 

4 Annual 

Monthly 

Semi-Monthly 

45,000 

3,750 

1,874.98 

46,572 

3,881 

1,940.50 

48,206 

4,017 

2,008.58 

49,903 

4,159 

2,079.28 

51,651 

4,304 

2,152.13 

53,459 

4,455 

2,227.44 

55,313 

4,609 

2,304.69 

3 Annual 

Monthly 

Semi-Monthly 

41,446 

3,454 

1,726.93 

42,887 

3,574 

1,786.95 

44,391 

3,699 

1,849.64 

45,939 

3,828 

1,914.10 

47,552 

3,963 

1,981.35 

49,230 

4,103 

2,051.26 

50,952 

4,246 

2,123.01 

2 Annual 

Monthly 

Semi-Monthly 

39,398 

3,283 

1,641.57 

40,770 

3,398 

1,698.76 

42,189 

3,516 

1,757.88 

43,669 

3,639 

1,819.52 

45,196 

3,766 

1,883.15 

46,788 

3,899 

1,949.51 

48,423 

4,035 

2,017.64 

1 Annual 

Monthly 

Semi-Monthly 

  37,197 

3,100 

1,549.87 

38,503 

3,209 

1,604.28 

39,858 

3,321 

1,660.73 

41,250 

3,438 

1,718.76 

42,688 

3,557 

1,778.67 
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Schedule "A" 
Classification and Range Grid from July 1, 2016 – June 30, 2017 

 
 
 
 

Pay 
Rate 1 

Pay 
Rate 2 

Pay 
Rate 3 

Pay 
Rate 4 

Pay 
Rate 5 

Pay 
Rate 6 

Pay 
Rate 7 

8 Annual 

Monthly 

Semi-Monthly 

62,306 

5,192 

2,596.08 

64,497 

5,375 

2,687.39 

66,752 

5,563 

2,781.33 

69,080 

5,757 

2,878.33 

71,512 

5,959 

2,979.68 

74,019 

6,168 

6,084.14 

76,608 

6,384 

3,191.99 

7 Annual 

Monthly 

Semi-Monthly 

59,244 

4,937 

2,468.48 

61,323 

5,110 

2,555.12 

63,468 

5,289 

2,644.50 

65,679 

5,473 

2,736.62 

67,981 

5,665 

2,832.54 

70,352 

5,863 

2,931.32 

72,830 

6,069 

3,034.60 

6 Annual 

Monthly 

Semi-Monthly 

55,354 

4,613 

2,306.42 

57,301 

4,775 

2,387.53 

59,313 

4,943 

2,471.38 

61,387 

5,116 

2,557.81 

63,534 

5,294 

2,647.24 

65,746 

5,479 

2,739.41 

68,047 

5,671 

2,835.28 

5 Annual 

Monthly 

Semi-Monthly 

50,752 

4,229 

2,114.68 

52,516 

4,376 

2,188.17 

54,349 

4,529 

2,264.55 

56,270 

4,689 

2,344.59 

58,236 

4,853 

2,426.51 

60,270 

5,023 

2,511.27 

62,372 

5,198 

2,598.82 

4 Annual 

Monthly 

Semi-Monthly 

46,125 

3,844 

1,921.86 

47,736 

3,978 

1,989.01 

49,411 

4,118 

2,058.80 

51,150 

4,263 

2,131.27 

52,942 

4,412 

2,205.93 

54,795 

4,566 

2,283.13 

56,695 

4,725 

2,362.30 

3 Annual 

Monthly 

Semi-Monthly 

42,483 

3,540 

1,770.10 

43,959 

3,663 

1,831.62 

45,501 

3,792 

1,895.88 

47,087 

3,924 

1,961.96 

48,741 

4,062 

2,030.88 

50,461 

4,205 

2,102.55 

52,226 

4,352 

2,176.09 

2 Annual 

Monthly 

Semi-Monthly 

40,383 

3,365 

1,682.61 

41,789 

3,482 

1,741.22 

43,244 

3,604 

1,801.83 

44,760 

3,730 

1,865.01 

46,326 

3,860 

1,930.23 

47,958 

3,996 

1,998.25 

49,634 

4,136 

2,068.08 

1 Annual 

Monthly 

Semi-Monthly 

  38,127 

3,177 

1,588.61 

39,465 

3,289 

1,644.39 

40,854 

3,405 

1,702.25 

42,282 

3,523 

1,761.73 

43,755 

3,646 

1,823.14 
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Schedule “B” 

Hourly Pay Rate 
 

 Effective  
July 1, 2014 

to 
June 30, 2015 

2.00% 

Effective  
July 1, 2015 

to 
June 30, 2016 

2.25% 

Effective  
July 1, 2016 

to 
June 30, 2017 

2.50% 

Art Models 18.22 18.63 19.10 

Casual 
Employees 

16.55 16.92 17.34 
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Schedule "C" 

Position Classification as of January 30, 2015 
Classification  Position 

(Points)   

 
 
  

8  Program Developer - Extended Studies 
(1209-1350)  Research + Graduate Studies Project Lead 

 
 

 
 

7  Assistant Registrar  
(1001-1208)  Educational Art Technician – Ceramics 

  Educational Art Technician – Fibre 
  Educational Art Technician – Fine Arts 
  Educational Art Technician – Jewellery 
  Educational Art Technician – Photography 
  Educational Art Technician – Print Media 
  Educational Art Technician – Sculpture 
  Educational Art Technician I – Glass 
  Educational Art Technician II – Glass  
  Information + Business Analyst 
  Internal Engagement Specialist 
  Woodshop Technician  
 
 

 
 

6  Admissions Officer 
(807-1000)  Assistant Curator 

  Audio Visual Resources Technician 
  Audio Visual Resources Technician Lead 
  Business Analyst 
  Computer Help Desk Technician 
  Computer Technician 
  Digital Media Technician – IOLAB 
  Digital Media Technician-Program Support MADT 
  Digital Media Technician – Website 
  Financial Aid Student Advisor  
  Gifts Administrator 
  Intermediate Accountant 
  Student Academic Advisor 
  Supervisor, Retail Operations 
  Technician, Visual Communications Design  
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5  Academic Administration Coordinator 
(654-806)  Accounts Payable Coordinator 

  Administrative Assistant 
  Audio Visual Technician 
  Gallery Technician 
  Operations Specialist – Extended Studies 
  Public Services Coordinator – Library 

  
 
 

4  Cashier + Accounting Clerk – Bookstore 
(538-653)  Library Slide Assistant 

  Visual Resources Coordinator  
  Receiving, Distribution Clerk 
  Registration Assistant – Extended Studies 
  Registration Assistant  – Student Affairs 
  Technical Services Coordinator-Library  
   
   

3  Accounting Clerk/Cashier 
(381-537)  Accounts Receivable Clerk 

  Alumni + Student Engagement Assistant 
  Receptionist + Cashier 
  Subject Specialist, Library Assistant 

  
 
 

2  No positions currently classified in this class 
(294-380)   

  
 
 

1  Receptionist/Switchboard Operator 
(40$293)) ) )
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Signed on behalf of the Alberta College of Art + Design and on behalf of Alberta Union 
of Provincial Employees Local 071/006 

 

ALBERTA COLLEGE OF ART  ALBERTA UNION OF PROVINCIAL  
+ DESIGN EMPLOYEES  
 
________________________________ _________________________________ 

________________________________ _________________________________ 

DATE: _________________________ DATE: __________________________ 

 

 

________________________________ _________________________________ 
WITNESS WITNESS 
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LETTER OF UNDERSTANDING # 1 

BETWEEN 

THE BOARD OF GOVERNORS OF 

THE ALBERTA COLLEGE OF ART + DESIGN 

AND 

THE ALBERTA UNION OF PROVINCIAL EMPLOYEES, LOCAL 071/006 

Re:  Hours of Work 

1. The Parties agree that notwithstanding Article 20.01 - Hours of Work, Regular 
Full-time staff shall, during the term of this Collective Agreement, work seven 
and one-half (7 1/2) hours per day and thirty-seven and one-half (37 1/2) hours 
per week at regular rates of pay for the months of September through April and 
seven (7) hours per day and thirty-five (35) hours per week for the months May 
through August. 

2. In recognition of the extended work time, such Employees shall be granted time 
off with pay on nine (9) regular work days in each fiscal year. There shall be no 
carry over to the next fiscal year, or pay in lieu, for days not taken. 

3. All days off shall be scheduled by the Supervisor and are taken at times mutually 
agreed upon by the Supervisor and Employee involved. 

4. An Employee shall take no more than one (1) day off in any one month under the 
terms of this Letter. 

 
 

SIGNED ON BEHALF OF THE EMPLOYER  SIGNED ON BEHALF OF THE UNION 

_______________________________________  _______________________________________ 

_______________________________________  _______________________________________ 

DATE: ________________________________  DATE: ________________________________ 
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LETTER OF UNDERSTANDING # 2 

BETWEEN 

THE BOARD OF GOVERNORS OF 

THE ALBERTA COLLEGE OF ART + DESIGN 

AND 

LOCAL 071/006 OF THE ALBERTA UNION OF PROVINCIAL EMPLOYEES 

Re:  Service Recognition Bonus 

 
 

1. Effective July 1, 2014, A Regular Employee who has been continuously employed 
at the College for a minimum of fifteen (15) years, and has been paid at the 
maximum salary for his classification for one (1) year shall be entitled to a Service 
Recognition Bonus of two hundred dollars ($200.00) per month. 

 
2.  Any Employee who is currently receiving the Service Recognition Bonus shall 

continue to do so.  
 
 

SIGNED ON BEHALF OF THE EMPLOYER  SIGNED ON BEHALF OF THE UNION 

_______________________________________  _______________________________________ 

_______________________________________ _______________________________________ 

DATE: ________________________________ DATE: ________________________________ 
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LETTER OF UNDERSTANDING # 3 

BETWEEN 

THE BOARD OF GOVERNORS OF 

THE ALBERTA COLLEGE OF ART + DESIGN 

AND 

LOCAL 071/006 OF THE ALBERTA UNION OF PROVINCIAL EMPLOYEES 
 

Re:  Notification Process 
 

During the term July 1, 2014 to June 30, 2017, where the Employer finds it becomes necessary to 
consider transferring, sub-contracting or outsourcing any work or functions performed by 
Employees covered by this collective agreement; and, prior to an Employee losing their 
employment or having a reduction in FTE as a result of position abolishment, layoff, 
privatization, outsourcing, contracting or sub-contracting out, the Employer shall notify the 
Union thirty (30) days in advance of such change. 
 
The purpose of the meeting to discuss options, alternatives and shall meet, discuss and consult 
with the Union about reasonable measures regarding the interests of affected Employees. 
 
The Union shall maintain confidentiality with respect to the notification, the discussion and 
consultation. 
 
 

SIGNED ON BEHALF OF THE EMPLOYER  SIGNED ON BEHALF OF THE UNION 

_______________________________________  _______________________________________ 

_______________________________________  _______________________________________ 

DATE: ________________________________  DATE: ________________________________ 
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LETTER OF UNDERSTANDING # 4 

BETWEEN 

THE BOARD OF GOVERNORS OF 

THE ALBERTA COLLEGE OF ART + DESIGN 

AND 

LOCAL 071/006 OF THE ALBERTA UNION OF PROVINCIAL EMPLOYEES 
 

Re:  Recurring Appointment, Project, Temporary and Casual Employee Appointment Type 
 

Whereas the Parties are desirous of achieving a ratified collective agreement and in consideration of 
making all maters whole; therefore the Parties agree within thirty (30) days of ratification the 
Employer shall disclose and produce all information outlining the appointment type and reasons of 
each casual employee as defined under Article 1.. The Parties further agree to a process of meeting, 
communications and consultation with the objective of resolving issues. 
 
1.   The Parties agree that a committee shall be established within sixty (60) days of the 

ratification of the agreement to review recurring appointment, project, temporary 
and causal employees as defined under Article 1. 

2.   The Committee shall be comprised of three representatives from the Union, elected 
by Local 071 / 006, plus the Union Representative - Negotiations or designate and up 
to four representatives named by the Employer.  Each party shall appoint a co-
chairperson. 

3.   The terms of reference for the committee will be to review the rationale for 
classifying Employees as casual.  The objective is to reach a determination of what 
should be classified recurring, project, temporary and casual employment and 
outlining an understanding of casual. 

4. As a result of the review further definitions relating to Employment of Students may 
be required. 

5.   And upon mutual agreement by both parties the collective agreement shall be 
updated as per Article 3 - Application. 

 
 

SIGNED ON BEHALF OF THE EMPLOYER  SIGNED ON BEHALF OF THE UNION 

_______________________________________  _______________________________________ 

_______________________________________  _______________________________________ 

DATE: ________________________________  DATE: ________________________________ 
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LETTER OF UNDERSTANDING # 5 
 

BETWEEN 

THE BOARD OF GOVERNORS OF 

THE ALBERTA COLLEGE OF ART + DESIGN 

AND 

LOCAL 071/006 OF THE ALBERTA UNION OF PROVINCIAL EMPLOYEES 
 

Re:  Local Union Accommodation 
 

The Employer and the Local will enter into discussions regarding the possible allocation of 
space for an on campus office. 

 
 

SIGNED ON BEHALF OF THE EMPLOYER  SIGNED ON BEHALF OF THE UNION 

_______________________________________  _______________________________________ 

_______________________________________  _______________________________________ 

DATE________________________________  DATE: ________________________________:  



56 

LETTER OF UNDERSTANDING # 6 

BETWEEN 

THE BOARD OF GOVERNORS OF 

THE ALBERTA COLLEGE OF ART + DESIGN 

AND 

LOCAL 071/006 OF THE ALBERTA UNION OF PROVINCIAL EMPLOYEES 
 

Re:  Professional Development Fund 
 

The Employer and the Union are committed to learning and development for Staff.  As part of 
this commitment, the Employer agrees to establish a Human Resources Development fund (the 
fund) of twenty thousand dollars ($20,000.00) annually to be administered by the Joint 
Committee. 
 
Effective July 1, 2014 and every year thereafter, the College shall allocate twenty thousand 
dollars ($20,000.00) to the Fund. 
 
The Employer recognizes the value of staff training and development.  Upon an approved 
request by the Employee, the Employer may authorize an Employee’s attendance with pay and 
shall compensate the Employee for all approved costs, which may include wages, fees, tuition, 
books, required materials, accommodations and other reasonable expenses. 
 
The Parties will convene and make decisions subject to the terms of reference of the Joint 
Committee. The committee shall be composed of the Director, Human Resources (1), two (2) 
management members and four (4) AUPE Local 71/006 members. 
 
The purpose of the Fund is to enable Regular Employees to access learning opportunities 
(including conventions, courses, workshops or seminars) that will improve, enhance or expand 
the employee’s performance, qualifications, skills or expertise in his/her current position or 
develop future job related skills according to the terms of reference established by the 
committee. 
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The Parties encourage discussion between the employee and his/her supervisor to identify 
learning and development plans and potential learning opportunities where the Fund may 
apply, as part of the on-going performance management process 
 
However, the cost of job-specific training required by the Employer or legislation will not 
normally be charged to the fund. 
 

SIGNED ON BEHALF OF THE EMPLOYER  SIGNED ON BEHALF OF THE UNION 

_______________________________________  _______________________________________ 

_______________________________________  _______________________________________ 

DATE: ________________________________  DATE: ________________________________ 


